
Schoology Tests and Quizzes 
End of year visibility clean-up 

To preserve the security of your tests and quizzes in Schoology, it is critical that you change 
the visibility or publication of these material types at the end of the year/testing window in both 
current and archived courses.  Students are able to view their archived courses and thus could 
potentially view and share your test questions with students in subsequent years. 
 
To hide contents of tests and quizzes from students after the end of the school year, you have 
two options: 

1. In each test for each class, change the visibility setting to NO. 
2. Unpublish all tests and quizzes in each of your courses. 

 

 Advantages Disadvantages 

Change visibility settings 
 
(May be done at any time in 
the term/year) 
 

Student and teacher continue 
to have access to test scores 
 
 

Must be done for each test, 
in each course - much 
clicking 

Unpublish 
 
(Best done at end of 
term/year, after grades have 
been synced and finalized) 

All tests in a given course 
may be unpublished from 
one “Bulk Edit” page 

Teacher and students will not 
see test scores or dates in 
Schoology gradebook 
 
Students will not see tests 
listed among course 
materials 
 

 

  

Updated 6/2018 



To Change Visibility Settings 
1.  Select a course. 
2. At the top of the materials list, click on the dropdown arrow next to “All Materials” to 

show Tests/Quizzes.  This will allow you to view all tests regardless of where they are 
located. 

 
3. For each, click on the name of the test.  

 
4. Choose the Settings tab.  

 
5. Scroll to the bottom of the Settings and change “View Submissions” to NO.  Save your 

changes.  

 
6. Repeat for each test in the course.  Repeat this process for all courses, including 

archived courses from previous terms. 
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To Unpublish Tests/Quizzes 
1. Select a course. 
2. Enter the Schoology course Gradebook. 

 
3. Click on the three dots in the upper right of the gradebook to choose “Bulk Edit.” 

 
4. Uncheck the box for each test/quiz to unpublish for students. 

 
5. Save your changes. 
6. You may have several pages of materials to edit. 
7. Toggle to your current courses by clicking on the Gradebook icon in the upper right. 

 
8. Repeat this process for all courses, including archived courses from previous terms. 
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To View Archived Courses in Schoology 
1. Click on the Courses tab. 
2. In the lower right of your list of courses, select “See all.” 

 
3. Click on “Archived.”  Your archived courses will be grouped by term.  You may have 

multiple pages of archived courses. 

 
4. Enter each course to change test/quiz visibility or to unpublish for students, using the 

methods above. 
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